The Oxford School of Drama
Admissions Safeguarding Policy
This policy sets out how the School keeps applicants safe from first enquiry to enrolment, including auditions held in person, online and by self-tape. It sits under the School's main Safeguarding Policy and follows current statutory guidance, including Keeping Children Safe in Education, Working Together to Safeguard Children and the Prevent duty. Some applicants are under 18 or may be adults at risk, and the School gives every applicant the same duty of care.
Responsibilities
The Designated Safeguarding Lead (DSL) has overall responsibility for safeguarding in admissions. The Head of Admissions makes sure this policy is followed at every audition round. All staff and panel members, including freelancers, hold an enhanced DBS check, complete safeguarding training and are briefed on this policy before auditioning.
Before the audition
1. For applicants under 18, we collect parent or carer contact details and consent at the point of application.
1. Applicants are invited to tell us, in confidence, about any access needs or support they need. This is used only to make reasonable adjustments and never affects selection.
1. All contact with applicants goes through School email accounts and systems. Staff never use personal phones, email or social media to contact applicants.
At the audition
1. Panels have at least two members. Where a one-to-one session cannot be avoided, it takes place in a room with a vision panel or open door, with another member of staff nearby.
1. Physical contact happens only where an exercise needs it. It is explained first, and the applicant may decline without any effect on the outcome.
1. Applicants are never asked to undress, to use nudity or intimate content, or to draw on personal trauma. They may choose their own material and may stop at any time.
1. A named member of staff is available throughout the day for any welfare concern, and applicants are told who this is on arrival.
1. If an applicant needs additional support a carer or guardian may attend with them. Parents and carers of under-18s may wait at the School however, there is no designated waiting area or café.
1. Auditions are not photographed or recorded unless the applicant has given consent and the recording is needed for assessment.
Online auditions and self-tapes
Online auditions use School-controlled accounts only and are not recorded without consent. We give applicants guidance on filming in a safe, private and appropriate setting. Self-tapes are stored securely and deleted in line with our Privacy Policy.
Responding to a concern
Anyone who receives a disclosure or has a concern must listen, not promise confidentiality, write down the facts as soon as possible and report to the DSL the same day. The DSL decides next steps, which may include referral to local authority children's or adult services, or the police where there is immediate risk (call 999). Concerns about a member of staff are reported to the DSL and handled under the School's procedure for managing allegations. Safeguarding information is shared only where necessary and in line with our Privacy Policy. Raising a concern or making a disclosure will never count against an applicant.
Designated Safeguarding Lead: Karen, k.hebden@oxforddrama.ac.uk, +44 (0)1993 812 883
Contact: Karen Hebden, Executive Director, The Oxford School of Drama, Sansomes Farm Studios, Woodstock, OXON, OX20 1ER.  +44 (0)1993 812 883k.hebden@oxforddrama.ac.uk
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